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CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l6p - Tg do - H4nh phtic

s6:J9l [s-vp Thdnh phii H6 Chi Minh, nCdy 3l_ thdng 10 ndm 202 j

THONG BAO
V6 viQc tuy6n dgng vi6n chri'c

Co quan D4i hgc Qu6c gia TP.HCM (DHQG-HCM) lir t6 chric tham muu, girip viQc

cho Ban Gi6m ddc EHQG-HCM thyc hiQn ciic chric ndng, nhiQm vu nhim mgc ti€u xdy

dUng DHQG-HCM trd thdnh trung t6m tliro t4o tl4i hgc, sau tl4i hgc vd nghidn cuu khoa

hoc - c6ng nghQ da ngdnh, cta linh vuc, ch6t luqng cao, dat trinh dQ ti6n ti6n, lirm nong

c6t cho hg th6ng girio duc dai hgc, rtrip ung nhu cAu phrit tri6n kinh tii - xa hQi.

Tai Co quan DHQG-HCM, vi€n chric, ngudi lao dQng dugc ldm viQc trong mQt m6i
trudng chuy6n nghiQp, ndng dQng voi nhtng co h6i phrit tritin. HiQn nay, Co quan

DHQG-HCM c6 nhu cAu tuy6n dr,rng nhdn sg nhu sau:

I. Vi tri vir s6 tuqng tuy6n dgng:

l. Chuy6n vi6n Ban T6 chfc - Cdn b0, DHQG-HCM: 01

2. Chuy6n vi6n Phdng Thu ky - T6ng hqp, Vin phdng DHQG-HCM: 0l
3. NhAn vi6n Phong Quin tri thii5t bi, Vin phdng DHQG-HCM: 0l
IL M6 ta c6ng viQc:

l. ChuyGn viGn Ban T6 chrirc - Crln b0, DHQG-HCM
- Phu tr6ch ming cdng tac Ch6 d0 Chinh srich ph6p l!.
2. ChuyGn viGn Phdng Thu kf - T6ng hqp, VIn phdng DHQG-HCM
- Thgc hi6n ciic cdng viQc thu kli Ban Gi6m <t6c.

- C6ng tric tdng ho,p b6o c6o, so4n thio vdn biin, vdn thu - luu trf.
3. NhAn vi6n Phdng Quin tri thiait bi, Vin phdng DHQG-HCM
- Thyc hiQn c6ng tric ldi xe <lua, tt6n vi6n chric - ngudi lao dQng cta Co quan

DHQG-HCM.

III. YGu cAu:

l. YOu ciiu chung

a) Chuy€n vi€n Ban Td chfc - Crin bQ, DHQG-HCM vd Chuy6n vi6n Phdng Thu
ky - Tdng hqp, V[n phdng DHQG-HCM:

- Trinh dQ tl4i hgc trd l6n

- Trinh d0 Anh ngt: chring chi ti6ng Anh bflc 3 trd len theo Khung ning lgc ngo4i

ng[ ViQt Nam ho{c tuong duong (chung chi IELTS 4.5, TOEFL IBT 40, TOEIC 450,

chung chi Bl theo CEFR ....)
- Trinh tlQ tin hgc: chimg chi img dpng th6ng tin co bin ho{c tuong tluong, thiu:rh

thao tin hgc vdn phdng.

- C6 ky ning ph6n tich, t6ng hqp, soqn th6o v[n bin, lfp kti ho4ch.
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- C6 ky ning tim viQc dQc lAp/ ldm vi€c nh6m, giao ti6p tdt.

- C6 tinh thin trrich nhiQm, nhanh nh9n, cAn thOn, trung thuc.

b) Nh6n vi€n Phdng Qudn tri thii5t bi, Vin phong DHQG-HCM:

- C6 bing kii xe 82 (uu ti€n d6u D);
- Trinh tIQ hgc v6n: 09ll2trbldn;
- Trung thuc, hda ddng va c6 y thuc ch6p hdnh ciic quy dinh cria Phrip luft.
2. YGu cAu cg th6
- Chuy6n vi€n Ban Td chric - C6n bQ, DHQG-HCM: tlu ti6n nam; t6t nghi0p dai

hgc chuy6n nginh Ludt.

- Chuy6n vi€n Phong Thu kj - T6ng hqp, Vdn phdng DHQC-HCM: tlu ti6n
chuydn ngdnh Ngt vin, 86o chi, Vdn thu - luu trir, Gi6o dqc hgc.

- Nhdn vi€n Phong Quin tri thi6t bi, VEn phdng DHQG-HCM: gidi tinh nant, tt 22

tudi trd l6n; uu tiOn c6 kinh nghi€m vd hd khAu tai Thdnh ph6 HO Chi Minh.
IV. Thoi hqn nhgn hti so: tri ngdy th6ng b6o d6n ngity 2011112023.

V. Hd so dg tuy6n:
- Don xin vi€c.

- So y6u ly lich c6 ddn hinh, c6 xiic nhdn cta co quan c6 thAm quydn.

- Gi6y khiim suc kh6e (c6 thdi han 06 th6ng tinh d6n ngdy nQp h6 so).
- Bin sao CMND. h0 khdu.

- B6n sao ciic vdn bing, chring chi tiOn quan.

chi sau:

Phdng T6 chtc - Hdnh chinh, Vdn phdng DHQG-HCM
Phdng 3 19, Nhd di€u hanh EHQG-HCM, P. Linh Trung, e. Thri Dric
DT: 08 3724 2160 - 1346 (chi Hue).

VI. Crlch thri,c nQp hd str: I-fng vi6n nQp hd so tryc tiiip ho4c grii buu diQn theo rtia-l

ilbr0

,

VII. Luu f: H6 so ghi r0 vi tri img tuy6n vd kh6ng tr6 l4i cho rlmg vi€n kh6ng trfng
tuyiSn.

Tr6n trgng.i. P CHANH VAN PHONGNni nhfn:
Ciic Ban chtc nlng;
C6c truong DH thdnh vi6n;
Website EHQG-HCM;
Lru: VT, TCHC.
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